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NAME OF THE ADD-ON COURSE:

CAREER GROOMING
=== R0O0OMING
TOTAL TIME: 3¢ Hrs.

DURATION: 1.10.2020-17.10.2020 (Online Mode)

FACULTY MEMBERS: Dr Ranjan Samor..

Dr.Tamal Tary Roy
Smt Ujjaini Pay]

The Curriculum consists of 10 Core Courses (excluding the intro

ductory and concluding lectures).

1. Introduction — Tushar Kangi Das-1hr

Personal branding and Professional image- Tushar Kanti Das- 2hrs

Effective Communication skills-Tamal Taru Roy- 3 hrs

Network Strategies—UjjaniPaul-Shrs

Resume Writing and Interview preparation-Tamal Taru Roy-3hrs

Time Management and Goal setting-Ranjan Samanta-dhrs
Emotional intelligence and interpersonal skills-Tamal Tary Roy-3hrs

Professional etiquette and workplace ethics- Ujjaini Paul-3hrs

9. Building strong online presence (LinkedIn, personal website etc)-Ranjan Samanta-3hrs

10. Continuous learning and skill development-Tamal Taru Roy-2hrs

11. Career planning and advancement strategies-Ranjan Samanta-2hrs

12. Concluding Remarks and Question and Answer session-Tushar Kanti Das- 1hr
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